
 

City of Newburgh 
Council Work Session 

Sesion de trabajo del Concejal 
March 19, 2026 

6:00 PM 

 

 

Council Meeting Presentations / Presentaciones de la Reunion General 

 1. Police Department Update for 2025 
 
Actualización del Departamento de Policía de 2025 

Department of Public Works / Departamento de Obras Publicas 

 2. Contract Renewal with Syntech System, Inc. 
 
Resolution authorizing the City Manager to execute a Service Renewal 
Agreement with Syntech Systems, Inc. for the use of FuelMaster 
management equipment and services at a cost of $4,263.00 
 
Resolución que autoriza al Gerente de la Ciudad a ejecutar un Acuerdo 
de Renovación de Servicios con Syntech Systems, Inc. para el uso del 
equipo de gestión FuelMaster y servicios relacionados, por un monto de 
$4,263.00 

Engineering / Ingeniería 

 3. MS4 Annual Report & Interim Progress Certification 
 
Resolution authorizing the City Manager to execute the Annual Report 
and the Interim Progress Certification related to SPDES Permit No. 
NYR20A240 for on-going work under the New York State Department of 
Environmental Conservation MS4 SPDES Permit No. GP-0-24-001 
 
Resolución que autoriza al Gerente de la Ciudad a ejecutar el Informe 
Anual y la Certificación de Progreso Intermedio relacionados con el 
Permiso SPDES Núm. NYR20A240 para los trabajos en curso bajo el 
Permiso MS4 SPDES Núm. GP-0-24-001 del Departamento de 
Conservación Ambiental del Estado de Nueva York  

Finance / Finanza 

 4. Grant Application for Fire Department for a CSX Pride in Service Grant 
to purchase gear dryer(s) 
 
Resolution authorizing the City Manager to apply for and accept if 
awarded a CSX Pride in Service grant in an amount not to exceed 
$5,000.00 for the purchase of gear dryers for the City of Newburgh Fire 
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Department 
 
Resolución que autoriza al Gerente de la Ciudad a solicitar y aceptar, en 
caso de ser otorgada, una subvención del programa CSX Pride in 
Service por un monto que no exceda de $5,000.00 para la compra de 
secadoras de equipo para el Departamento de Bomberos de la Ciudad 
de Newburgh 

 5. Grant Application for Fire Department from Gary Sinese Foundation to 
purchase gear dryer(s) 
  
Resolution authorizing the City Manager to apply for and accept if 
awarded a Gary Sinese Foundation Grant in an amount not to exceed 
$20,780.00 with a City match for the purchase of gear dryers for the City 
of Newburgh Fire Department 
 
Resolución que autoriza al Gerente de la Ciudad a solicitar y aceptar, en 
caso de ser otorgada, una subvención de la Fundación Gary Sinise por 
un monto que no exceda de $20,780.00, con una contraparte de la 
Ciudad, para la compra de secadoras de equipo para el Departamento 
de Bomberos de la Ciudad de Newburgh 

 6. Grant Application for Fire Department from Central Hudson to purchase 
gear dryer(s) 
 
Resolution authorizing the City Manager to apply for and accept if 
awarded a Central Hudson Gas & Electric Corporation Grant in an 
amount not to exceed $20,780.00 for the purchase of gear dryers for the 
City of Newburgh Fire Department 
 
Resolución que autoriza al Gerente de la Ciudad a solicitar y aceptar, en 
caso de ser otorgada, una subvención de Central Hudson Gas & Electric 
Corporation por un monto que no exceda de $20,780.00 para la compra 
de secadoras de equipo para el Departamento de Bomberos de la 
Ciudad de Newburgh 

 7. PKF O’Connor Davies' Engagement Letter for Auditing Services for 
Fiscal Year Ending December 31, 2025 
 
Resolution authorizing the City Manager to execute a letter agreement 
between the City of Newburgh and the firm of PKF O’Connor Davies, 
LLP for auditing services for fiscal year ending December 31, 2025 for 
the price of $101,000.00 
 
Resolución que autoriza al Gerente de la Ciudad a ejecutar un acuerdo 
por escrito entre la Ciudad de Newburgh y la firma PKF O’Connor 
Davies, LLP para servicios de auditoría correspondientes al ejercicio 
fiscal que termina el 31 de diciembre de 2025, por un monto de 
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$101,000.00 

 8. 2026 Personnel Book Amendment — Police Department 
 
Resolution amending the 2026 Personnel Analysis Book to add one 
Public Safety Attendant position in the Police Department 
 
Resolución que enmienda el Libro de Análisis de Personal 2026 para 
añadir un puesto de Auxiliar de Seguridad Pública en el Departamento 
de Policía 

Planning and Economic Development / Planificación y Desarrollo Económico 

 9. 75 Wisner Avenue - Extension of Time to Close and Amending the 
Terms and Conditions of Sale 
 
Resolution authorizing the extension of time to close title and amending 
the Terms and Conditions of Sale for property located at 75 Wisner 
Avenue (Section 25, Block 4, Lot 25) 
 
Resolución que autoriza la prórroga del plazo para el cierre de título y 
modifica los Términos y Condiciones de Venta de la propiedad ubicada 
en 75 Wisner Avenue (Sección 25, Bloque 4, Lote 25) 

Legislative Body / Cuerpo Legislativo 

 10. Charter Review 
 
Revisión de la Carta Orgánica 

 11. City Towing Code – Legislative Framework and Reference 
 
Código municipal de remolque de vehículos – Marco legislativo y de 
referencia 

Old Business Discussion / Discusión de Negocios Viejos 

 12. City Manager Transition Planning 
 
Planificación de la transición del Gerente de la Ciudad 

Executive Session / Sesión Ejecutiva 

 13. Proposed, pending or current litigation 
 
Litigio propuesto, pendiente o actual 

 14. The medical, financial, credit or employment history of a particular 
person or corporation, or matters leading to the appointment, 
employment, promotion, demotion, discipline, suspension, dismissal or 
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removal of a particular person or corporation 
 
El historial médico, financiero, crediticio o laboral de una persona o 
empresa en particular, o los asuntos que conduzcan al nombramiento, 
empleo, ascenso, descenso de categoría, disciplina, suspensión, 
despido o destitución de una persona o empresa en particular 
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RESOLUTION NO.: ______ - 2026 
 

OF 
 

MARCH 23, 2026 
 

A RESOLUTION AUTHORIZING THE CITY MANAGER TO EXECUTE  
A SERVICE RENEWAL AGREEMENT WITH SYNTECH SYSTEMS, INC.  

FOR THE USE OF FUELMASTER FUEL MANAGEMENT  
EQUIPMENT AND SERVICES AT A COST OF $4,263.00 

 
 

WHEREAS, by Resolution No. 243-2024 of November 12, 2024, the City Council of the 
City of Newburgh approved an agreement with Syntech Systems, Inc. and American Petroleum 
Equipment & Construction Company, Inc. for the purchase of FuelMaster fuel management 
equipment and services; and  

 
WHEREAS, the City of Newburgh proposes to execute a service renewal agreement with 

Syntech Systems, Inc. for the use of FuelMaster fuel management equipment and services; and 
 

WHEREAS, the service renewal agreement includes costs of cloud-based subscription 
software service, support, and parts repair; and 
 

WHEREAS, the cost for services for the period March 1, 2026 to February 28, 2027 is 
$4,263.00, with funding derived from A.5132.0448.0000.0000 – Other Services; and 
 

WHEREAS, the City Council has reviewed the annexed service renewal agreement and has 
determined that purchasing said services would be in the best interests of the City of Newburgh; 
 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, New 
York that the City Manager be and he is hereby authorized to execute a service renewal agreement 
with Syntech Systems, Inc. for the purchase of FuelMaster service, support, and parts repair at a cost 
of $4,263.00. 
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1 | P a g e Syntech Systems, Inc. General Terms and Conditions of Purchase executed with the City of 
Newburgh on or about November 15th, 2024 apply to this order.

Newburgh Public Works 
FuelMaster FMLive Service Renewal 

Effective 03/01/2026 – 02/28/2027 

Dear Valued Customer, 

We sincerely appreciate the opportunity to serve you during your first year with the 
FuelMaster® system. Your investment in fuel security and management is important to us, 
and we remain committed to providing exceptional support and service. 

As your initial warranty and FMLive service approach expiration, Syntech Systems will 
continue to provide the following FMLive Standard services: 

FMLive Service at Every Level Standard 

Cloud Hosting with Cellular Connectivity X 

Free Software and Firmware Updates X 

Software ONLY Phone Support (8am – 8pm EST Mon. – Fri., 
Excluding Federal Holidays) 

X 

Software AND Hardware Phone Support with Diagnostics (8am – 
8pm EST Mon. – Fri., Excluding Federal Holidays) 

X 

Free Repair Parts (Excluding Acts of God, Vandalism, User Abuse) X 

Unlimited 24/7 Phone Support and Diagnostics Without Restriction 
Free Certified Technician Site visits as required 

Free Surge/Lightning Kits 

Acts of God coverage 

Annual Cost (1 FMU) $4,263 
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2 | P a g e

The parties of Syn-tech Systems, INC. and Newburgh Public Works deem this agreement to be 
executed by their duly authorized representatives on the Agreement date. 

SYN-TECH SYSTEMS, INCORPORATED: 

(Signature) (Date) 

___________________________________________ 03/06/2026___ 
(Name) 

__Sara D. Fletcher__________________________________________ 

(Title) 

_Secretary_______________________________________________ 

CUSTOMER: 

(Signature) (Date) 

___________________________________________________________ 

(Name) 

____________________________________________________________ 

(Title) 

____________________________________________________________ 

Syntech Systems, Inc. General Terms and Conditions of Purchase executed with the City of 
Newburgh on or about November 15th, 2024 apply to this order.
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RESOLUTION NO.: _________ - 2026 
 

OF 
 

MARCH 23, 2026 
 

A RESOLUTION AUTHORIZING THE CITY MANAGER TO EXECUTE 
THE ANNUAL REPORT AND THE INTERIM PROGRESS CERTIFICATION 

RELATED TO SPDES PERMIT NO. NYR20A240 FOR ON-GOING WORK UNDER 
THE NEW YORK STATE DEPARTMENT OF ENVIRONMENTAL CONSERVATION 

MS4 SPDES PERMIT NO. GP-0-24-001 
 
 

WHEREAS, the City of Newburgh holds SPDES Permit No. NYR20A240 issued by the 
New York State Department of Environmental Conservation (“DEC”) for Stormwater Discharges 
from Municipal Separate Storm Sewer Systems (“MS4s”); and  

 
WHEREAS, pursuant to Federal and New York State Law, the DEC issued a SPDES 

General Permit for Stormwater Discharges from Municipal Separate Storm Sewer Systems (MS4s) 
Permit No. GP-0-24-001 and Part V.B.2 requires eligible MS4 Operators of the City’s SPDES Permit 
to submit an Annual Report and Part V.B.3 requires eligible MS4 Operators of the City’s SPDES 
Permit to submit an Interim Progress Certification that verifies the activities under the City’s SPDES 
Permit have been completed by the date specified using the form provided by DEC; and 

 
WHEREAS, in accordance with Part X.J. of the SPDES General Permit, the Annual Report 

and the Interim Progress Certification must be signed by the principal executive officer of a 
municipality; and 
 

WHEREAS, the City Council finds that it is in the best interests of the City of Newburgh 
to authorize the City Manager of the City of Newburgh, as the principal executive officer, to sign 
the Annual Report and Interim Progress Certification for the City’s SPDES General Permit;  

 
NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, New 

York, that the City Manager is hereby authorized to execute the Annual Report and Interim Progress 
Certification related to SPDES Permit No. NYR20A240 under the New York State Department of 
Environmental Conservation MS4 SPDES Permit No. GP-0-24-001 on behalf of the City of 
Newburgh. 
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__________________________________ __________________________________  

__________________________________ __________________________________  

MS4 Operator Certification Form for eReports 
SPDES General Permit for 

Stormwater Discharges From 
Municipal Separate Storm Sewer Systems (GP-0-24-001)

Instructions 

As required by Part V.B.2. and Part V.B.3. of GP-0-24-001, the MS4 Operator must submit the Annual 
Report and the Interim Progress Certification, respectively. As stated in Part V.B.5. of GP-0-24-00 ,
all reports must be signed in accordance with Part X.J. of GP-0-24-001.

MS4 Operator Name: 

Permit ID: NYR20A __ __ __ 

eReport Submission Number: 

MS4 Operator Certification 

I certify under penalty of law that this document and all attachments were prepared under my direction 
or supervision in accordance with a system designed to assure that qualified personnel properly 
gathered and evaluated the information submitted. Based on my inquiry of the person or persons who 
manage the system, or those persons directly responsible for gathering the information, the 
information submitted is, to the best of my knowledge and belief, true, accurate, and complete. I am 
aware that there are significant penalties for submitting false information, including the possibility of 
fine and imprisonment for knowing violations. 

Name (please print or type) Title 

Signature Date 

City of Newburgh

HQK-YKM6-9V4SY
240
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RESOLUTION NO.:                       - 2026 
 

OF 
 

MARCH 23, 2026 
 

A RESOLUTION AUTHORIZING THE CITY MANAGER TO APPLY FOR AND ACCEPT 
IF AWARDED A CSX PRIDE IN SERVICE GRANT 

IN AN AMOUNT NOT TO EXCEED $5,000.00 FOR THE PURCHASE OF GEAR DRYERS 
FOR THE CITY OF NEWBURGH FIRE DEPARTMENT  

 
 

WHEREAS, the City of Newburgh Fire Department has expressed an interest in applying 
for a CSX Pride in Service grant; and 

 
WHEREAS, said grant, if awarded, will provide funding for the purchase of gear dryers 

which will facilitate a faster return to service of turnout gear and water rescue suits; and  
 
WHEREAS, if awarded, said grant will not exceed $5,000.00 with no City match; and  
 
WHEREAS, the City Council finds it to be in the best interests of the City of Newburgh 

and its citizens to apply for and accept such grant if awarded; 
 
NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, New 

York that the City Manager be and he is hereby authorized to apply for and to accept if awarded a 
CSX Pride in Service grant in an amount not to exceed $5,000.00 with no City-match for the 
purchase of gear dryers for the City of Newburgh Fire Department; and to execute all such further 
contracts and documentation and take such further actions as may be appropriate and necessary to 
accept such grant and administer the purchases funded thereby. 
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RESOLUTION NO.:                       - 2026 
 

OF 
 

MARCH 23, 2026 
 

A RESOLUTION AUTHORIZING THE CITY MANAGER TO APPLY FOR AND ACCEPT 
IF AWARDED A GARY SINESE FOUNDATION GRANT 

IN AN AMOUNT NOT TO EXCEED $20,780.00 WITH A CITY MATCH 
FOR THE PURCHASE OF GEAR DRYERS 

FOR THE CITY OF NEWBURGH FIRE DEPARTMENT  
 
 

WHEREAS, the City of Newburgh Fire Department has expressed an interest in applying 
for a grant from the Gary Sinese Foundation; and 

 
WHEREAS, said grant, if awarded, will provide funding for the purchase of gear dryers 

which will facilitate a faster return to service of turnout gear and water rescue suits; and  
 
WHEREAS, if awarded, said grant will not exceed $20,780.00 with a City match to be 

derived from A.3412.0448; and  
 
WHEREAS, the City Council finds it to be in the best interests of the City of Newburgh 

and its citizens to apply for and accept such grant if awarded; 
 
NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, New 

York that the City Manager be and he is hereby authorized to apply for and to accept if awarded a 
the a grant from the Gary Sinese Foundation in an amount not to exceed $20,780.00 with a City-
match for the purchase of gear dryers for the City of Newburgh Fire Department; and to execute 
all such further contracts and documentation and take such further actions as may be appropriate 
and necessary to accept such grant and administer the purchases funded thereby. 
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RESOLUTION NO.:                       - 2026 
 

OF 
 

MARCH 23, 2026 
 

A RESOLUTION AUTHORIZING THE CITY MANAGER TO APPLY FOR AND ACCEPT 
IF AWARDED A CENTRAL HUDSON GAS & ELECTIC CORPORATION GRANT 

IN AN AMOUNT NOT TO EXCEED $20,780.00 
FOR THE PURCHASE OF GEAR DRYERS 

FOR THE CITY OF NEWBURGH FIRE DEPARTMENT  
 
 

WHEREAS, the City of Newburgh Fire Department has expressed an interest in applying 
for a grant from the Central Hudson Gas & Electric Corporation; and 

 
WHEREAS, said grant, if awarded, will provide funding for the purchase of gear dryers 

which will facilitate a faster return to service of turnout gear and water rescue suits; and  
 
WHEREAS, if awarded, said grant will not exceed $20,780.00 with no City match; and  
 
WHEREAS, the City Council finds it to be in the best interests of the City of Newburgh 

and its citizens to apply for and accept such grant if awarded; 
 
NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, New 

York that the City Manager be and he is hereby authorized to apply for and to accept if awarded a 
a grant from the Central Hudson Gas & Electric Corporation in an amount not to exceed 
$20,780.00 with no City-match for the purchase of gear dryers for the City of Newburgh Fire 
Department; and to execute all such further contracts and documentation and take such further 
actions as may be appropriate and necessary to accept such grant and administer the purchases 
funded thereby. 
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RESOLUTION NO.: _______________ - 2026 
 

OF 
 

MARCH 23, 2026 
 
 

A RESOLUTION AUTHORIZING THE CITY MANAGER 
TO EXECUTE A LETTER AGREEMENT BETWEEN THE CITY OF NEWBURGH  

AND THE FIRM OF PKF O’CONNOR DAVIES, LLP FOR AUDITING SERVICES FOR 
FISCAL YEAR ENDING DECEMBER 31, 2025 FOR THE PRICE OF $101,000.00  

 
 

WHEREAS, the firm of PKF O’Connor Davies, LLP has worked diligently in connection 
with the preparation of the City of Newburgh auditing for fiscal years ending December 31, 
2011, 2012, 2013, 2014, 2015, 2016, 2017, 2018, 2019, 2020, 2021, 2022, 2023 and 2024; and  

 
WHEREAS, based on experience and work history the Comptroller has recommended 

that the firm of PKF O’Connor Davies, LLP be retained for fiscal year ending December 31, 
2025; and  

 
WHEREAS, this Council has reviewed the letter agreement attached hereto and has 

determined it to be in the best interests of the City to enter into the same;  
 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, 
New York that the City Manager be and he is hereby authorized to enter into a letter agreement 
with the firm of PKF O’Connor Davies, LLP for auditing services for the fiscal year ending 
December 31, 2025 for the price of $101,000.00. 
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PKF O’CONNOR DAVIES LLP 
500 Mamaroneck Avenue, Harrison, NY 10528  I  Tel: 914.381.8900  I  Fax: 914.381.8910  I  www.pkfod.com  

PKF O’Connor Davies LLP is a member firm of the PKF International Limited network of legally independent firms and does not accept any responsibility or liability 
for the actions or inactions on the part of any other individual member firm or firms. 

 
 
 
August 26, 2025 
 
 
The Honorable City Council  
City of Newburgh 
City Hall 
83 Broadway 
Newburgh, New York 12550 
 
Dear Members of the City Council: 
 
This letter sets forth our understanding of the terms and objectives of our engagement, and the nature 
and scope of the services we will provide to the City of Newburgh, New York (the “Entity"). 
 
Prior to the commencement of our audit(s) we may not know if an audit performed in accordance with 
the audit requirements of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards (“Uniform 
Guidance”) is required. Consequently, this letter includes the words “if applicable” next to relevant single 
audit communication requirements.  
 
Audit Scope and Objectives 
 
We will audit the Entity's statements of the governmental activities, business-type activities, the discretely 
presented component unit, each major fund and the aggregate remaining fund information and the 
disclosures, which collectively comprise the basic financial statements of the Entity as of and for the year 
ended December 31, 2025 and issue our report thereon as soon as reasonably possible after completion 
of our work.   
  
Accounting standards generally accepted in the United States of America provide for certain required 
supplementary information (“RSI”), such as management’s discussion and analysis (“MD&A”), to 
supplement the Entity’s basic financial statements. Such information, although not a part of the basic 
financial statements, is required by the Governmental Accounting Standards Board who considers it to 
be an essential part of financial reporting for placing the basic financial statements in an appropriate 
operational, economic, or historical context. As part of our engagement, we will apply certain limited 
procedures to the Entity’s RSI in accordance with auditing standards generally accepted in the United 
States of America, (“US GAAS”). These limited procedures will consist of inquiries of management 
regarding the methods of preparing the information and comparing the information for consistency with 
management’s responses to our inquiries, the basic financial statements, and other knowledge we 
obtained during our audit of the basic financial statements. We will not express an opinion or provide any 
assurance on the information because the limited procedures do not provide us with sufficient evidence 
to express an opinion or provide any assurance. The following RSI is required by US GAAP and will be 
subjected to certain limited procedures, but will not be audited:   
   

• Management’s Discussion and Analysis 

• Schedule of Funding Progress – Other Post-Employment Benefits 

• Schedules of Contributions and Proportionate Share of the Net Pension Liability  
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We have also been engaged to report on supplementary information other than the RSI that accompanies 
the Entity’s financial statements. We will subject the following supplementary information to the auditing 
procedures applied in our audit of the financial statements and certain additional procedures, including 
comparing and reconciling such information directly to the underlying accounting and other records used 
to prepare the financial statements or to the financial statements themselves, and other additional 
procedures in accordance with US GAAS, Government Auditing Standards issued by the Comptroller 
General of the United States (“GAGAS”) (if applicable), and the audit requirements of Title 2 U.S. Code 
of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards (“Uniform Guidance”) (if applicable), and we will provide an opinion on 
it in relation to the financial statements as a whole in a report combined with our auditor’s report on the 
financial statements:  
 

• Combining and Individual Fund Financial Statements and Schedules  

• Schedule of Expenditures of Federal Awards (if applicable)  
 
In connection with our audit of the basic financial statements, we will read the following other information 
and consider whether a material inconsistency exists between the other information and the basic 
financial statements, or the other information otherwise appears to be materially misstated. If, based on 
the work performed, we conclude that an uncorrected material misstatement of the other information 
exists, we are required to describe it in our report. 
 

• Introductory section of the Annual Comprehensive Financial Report 

• Statistical section of the Annual Comprehensive Financial Report 
 
The objectives of our audit are to obtain reasonable assurance as to whether the financial statements as 
a whole are free from material misstatement, whether due to fraud, error, misappropriation of assets, or 
violations of laws or governmental regulations that are attributable to the Entity or to acts by management 
or employees acting on behalf of the Entity; and issue an auditor’s report that includes our opinion about 
whether your financial statements are fairly presented, in all material respects, in conformity with GAAP; 
and report on the fairness of the supplementary information referred to in the second paragraph when 
considered in relation to the financial statements as a whole. Because the determination of abuse is 
subjective, GAGAS do not expect auditors to provide reasonable assurance of detecting abuse. 
Reasonable assurance is a high level of assurance but is not absolute assurance and therefore is not a 
guarantee that an audit conducted in accordance with GAAS, GAGAS (if applicable), and Uniform 
Guidance (if applicable) will always detect a material misstatement when it exists. Misstatements, 
including omissions, can arise from fraud or error and are considered material if there is a substantial 
likelihood that, individually or in the aggregate, they would influence the judgment of a reasonable user 
made based on the financial statements. 
 
Auditor’s Responsibilities for the Audit of the Financial Statements 
 
We will conduct the audit in accordance with US GAAS, GAGAS (if applicable), and Uniform Guidance 
(if applicable), and will include tests of accounting records, a determination of major programs in 
accordance with Uniform Guidance (if applicable), and other procedures we consider necessary to enable 
us to express such opinions. As part of an audit in accordance with US GAAS, GAGAS (if applicable), 
and Uniform Guidance, we exercise professional judgment and maintain professional skepticism 
throughout the audit.  
 
We will evaluate the appropriateness of accounting policies used and the reasonableness of significant 
accounting estimates made by management. We will also evaluate the overall presentation of the 
financial statements, including the disclosures, and determine whether the financial statements represent 
the underlying transactions and events in a manner that achieves fair presentation. We will plan and 
perform the audit to obtain reasonable assurance about whether the financial statements are free of 
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material misstatement, whether from (1) errors; (2) fraudulent financial reporting; (3) misappropriation of 
assets; or (4) violations of laws or governmental regulations that are attributable to the government or to 
acts by management or employees acting on behalf of the government. 
 
Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 
and because we will not perform a detailed examination of all transactions, there is an unavoidable risk 
that some material misstatements may exist and not be detected by us even though the audit is properly 
planned and performed in accordance with US GAAS, GAGAS (if applicable), and Uniform Guidance (if 
applicable). In addition, an audit is not designed to detect immaterial misstatements or violations of laws 
or governmental regulations that do not have a direct and material effect on the financial statements and 
on those programs we have determined to be major programs (if applicable). However, we will inform the 
appropriate level of management of any material errors, fraudulent financial reporting or misappropriation 
of assets and any material abuse that comes to our attention. We will include such matters in the reports 
required for a Single Audit (if applicable). We will also inform the appropriate level of management of any 
violations of laws or governmental regulations that come to our attention, unless clearly inconsequential.  
 
The objectives for our audit also includes reporting on: 
 

• Internal control related to the financial statements and compliance with the provisions of laws, 
regulations, contracts or grant agreements, noncompliance with which could have a material 
effect on the financial statements in accordance with GAGAS (if applicable). 

• Internal control related to major programs and an opinion (or disclaimer of opinion) on compliance 
with laws, regulations, and the provisions of contracts or grant agreements that could have a 
direct and material effect on each major program in accordance with Uniform Guidance, Audits of 
States, Local Governments and Non-Profit Organizations (if applicable). the Single Audit Act 
Amendments of 1996 and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards 
(Uniform Guidance). 

  
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the Entity’s compliance with the provisions of applicable laws, 
regulations, contracts, agreements, and grants. However, the objective of our audit will not be to provide 
an opinion on overall compliance and we will not express such an opinion in our report on compliance 
issued pursuant to GAGAS (if applicable). 
 
Uniform Guidance (if applicable) requires that we also plan and perform the audit to obtain reasonable 
assurance about whether the Entity has complied with applicable laws and regulations and the provisions 
of contracts and grant agreements applicable to major programs. Our procedures will consist of tests of 
transactions and other applicable procedures described in the “Uniform Guidance Compliance 
Supplement” for the types of compliance requirements that could have a direct and material effect on 
each of the Entity’s major programs. The purpose of these procedures will be to express an opinion on 
the Entity’s compliance with requirements applicable to each of its major programs in our report on 
compliance issued pursuant to Uniform Guidance. As required by Uniform Guidance, we will also perform 
tests of controls over compliance to evaluate the effectiveness of the design and operation of controls 
that we consider relevant to prevent or detect material noncompliance with compliance requirements 
applicable to each major federal award program. However, our tests will be less in scope than would be 
necessary to render an opinion on those controls and, accordingly, no opinion will be expressed in our 
report on internal control issued pursuant to Uniform Guidance. 
 
Our responsibility as auditors is limited to the period covered by our audit and does not extend to any 
later periods for which we are not engaged as auditors.   
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We will also include, based on the audit evidence obtained, whether there are conditions or events, 
considered in the aggregate, that raise substantial doubt about the Entity’s ability to continue as a going 
concern for a reasonable period of time. 
 
Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts and may include tests of the physical existence of inventories, and direct confirmation of 
receivables and certain assets and liabilities by correspondence with selected customers, creditors, and 
financial institutions.  We will also request written representations from your attorneys as part of the 
engagement when required based on our professional judgement. 
 
After our planning is complete, we will communicate to management and those charged with governance, 
the significant risk(s) of material misstatement identified in our audit planning.   
 
Audit Procedures – Internal Control 
 
We will obtain an understanding of the Entity and its environment, including the system of internal control 
relevant to the audit, sufficient to identify and assess the risks of material misstatement of the financial 
statements and the supplementary information, whether due to error or fraud, and to design and perform 
audit procedures responsive to those risks and obtain evidence that is sufficient and appropriate to 
provide a basis for our opinions. The risk of not detecting a material misstatement resulting from fraud is 
higher than for one resulting from error, as fraud may involve collusion, forgery, intentional omissions, 
misrepresentation, or the override of internal control. An audit is not designed to provide assurance on 
internal control or to identify deficiencies in internal control. Accordingly, we will express no such opinion. 
However, during the audit, we will communicate to management and those charged with governance 
internal control related matters that are required to be communicated under AICPA professional 
standards.  
 
Tests of controls may be performed to test the effectiveness of certain controls that we consider relevant 
to preventing and detecting errors and fraud that are material to the financial statements and to prevent 
and detect misstatements resulting from illegal acts and other noncompliance matters that have a direct 
and material effect on the financial statements. Our tests, if performed, will be less in scope than would 
be necessary to render an opinion on internal control and, accordingly, no opinion will be expressed in 
our report on internal control issued pursuant to GAGAS.  An audit is also not designed to identify 
significant deficiencies or material weaknesses. However, we will communicate to you in writing 
concerning any significant deficiencies or material weaknesses in internal control relevant to the audit of 
the financial statements that we have identified during the audit. 
 
Audit Procedures – Compliance  
 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the Entity’s compliance with the provisions of applicable laws, 
regulations, contracts, agreements, and grants. However, the objective of our audit will not be to provide 
an opinion on overall compliance and we will not express such an opinion in our report. 
 
The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance 
about whether the auditee has complied with federal statutes, regulations, and the terms and conditions 
of federal awards applicable to major programs. Our procedures will consist of tests of transactions and 
other applicable procedures described in the OMB Compliance Supplement for the types of compliance 
requirements that could have a direct and material effect on each of the Entity’s major programs. For 
federal programs that are included in the Compliance Supplement, our compliance and internal control 
procedures will relate to the compliance requirements that the Compliance Supplement identifies as 
being subject to audit. The purpose of these procedures will be to express an opinion on the Entity’s 
compliance with requirements applicable to each of its major programs in our report on compliance issued 
pursuant to the Uniform Guidance. 
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As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the 
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting 
material noncompliance with compliance requirements applicable to each major federal award program. 
However, our tests will be less in scope than would be necessary to render an opinion on those controls 
and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to the 
Uniform Guidance. 
 
An audit is not designed to provide assurance on internal control or to identify significant deficiencies or 
material weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will 
communicate to management and those charged with governance internal control related matters that 
are required to be communicated under AICPA professional standards, Government Auditing Standards, 
and the Uniform Guidance. 
 
Reporting  
 
We will issue a written report(s) upon completion of our audit of the Entity’s financial statements and 
written reports required with audits performed in accordance with GAGAS and the Uniform Guidance (if 
applicable).  Our reports will be addressed to management and those charged with governance of the 
Entity. Circumstances may arise in which our report may differ from its expected form and content based 
on the results of our audit. Depending on the nature of these circumstances, it may be necessary for us 
to modify our opinions, add a separate section, or add an emphasis-of-matter or other-matter paragraph 
to our auditor’s report, or if necessary, withdraw from this engagement. If our opinions are other than 
unmodified, we will discuss the reasons with you in advance. If, for any reason, we are unable to complete 
the audit or are unable to form or have not formed opinions, we may decline to express opinions or 
withdraw from this engagement. 
 
We will also provide a report (which does not include an opinion) on internal control related to the financial 
statements and compliance with laws, regulations, and the provisions of contracts or grant agreements, 
noncompliance with which could have a material effect on the financial statements as required by GAGAS 
(if applicable).  
 
The reports on internal control and compliance (if applicable) will each include a paragraph that states 
that the purpose of the report is solely to describe (1) the scope of testing of internal control over financial 
reporting and compliance and the result of that testing and not to provide an opinion on the effectiveness 
of internal control over financial reporting or on compliance; (2) the scope of testing internal control over 
compliance for major programs and major program compliance and the result of that testing and to 
provide an opinion on compliance but not to provide an opinion on the effectiveness of internal control 
over compliance; and (3) that the report is an integral part of an audit performed in accordance with 
GAGAS in considering internal control over financial reporting and compliance and Uniform Guidance in 
considering internal control over compliance and major program compliance. The paragraph will also 
state that the report is not suitable for any other purpose. 
 
At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection 
Form (if applicable) that summarize our audit findings. It is management’s responsibility to submit the 
reporting package (including financial statements, schedule of expenditures of federal awards, summary 
schedule of prior audit findings, auditors’ reports, and corrective action plan) along with the Data 
Collection Form to the federal audit clearinghouse. We will coordinate with you the electronic submission 
and certification. If applicable, we will provide copies of our report for you to include with the reporting 
package you will submit to pass-through entities. The Data Collection Form and the reporting package 
must be submitted within the earlier of 30 days after receipt of the auditors’ reports or nine months after 
the end of the audit period, unless a longer period is agreed to in advance by the cognizant or oversight 
agency for audit. 
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We will also communicate with those charged with governance any (a) fraud involving senior 
management and other fraud that causes a material misstatement of the financial statements; (b) 
violations of laws or governmental regulations that come to our attention (unless they are clearly 
inconsequential); (c) disagreements with management and other serious difficulties encountered in 
performing the audit; and (d) various matters related to the Entity’s accounting policies and financial 
statements. 
 
Other Services 
 
PKF O’Connor Davies will also prepare  the financial statements of Entity in conformity with accounting 
principles generally accepted in the United States of America based on information provided by you.   
 
PKF O’Connor Davies will perform the services in accordance with applicable professional standards. 
The other services are limited to the financial statement services previously defined. PKF O’Connor 
Davies, using professional judgment, reserves the right to refuse to perform any procedure or take any 
action that could be construed as assuming management responsibilities. 
 
Responsibilities of Management for the Financial Statements and Supplementary Information 
 
Our audit will be conducted on the basis that you acknowledge and understand your responsibility for (1) 
designing, implementing, establishing, and maintaining effective internal controls relevant to the 
preparation and fair presentation of financial statements that are free from material misstatement, 
whether due to fraud or error, including internal controls over federal awards, and for evaluating and 
monitoring ongoing activities to help ensure that appropriate goals and objectives are met; (2) following 
laws and regulations; (3) ensuring that there is reasonable assurance that government programs are 
administered in compliance with compliance requirements; and (4) ensuring that management and 
financial information is reliable and properly reported. Management is also responsible for implementing 
systems designed to achieve compliance with applicable laws, regulations, contracts, and grant 
agreements. You are also responsible for the selection and application of accounting principles; for the 
preparation and fair presentation of the financial statements, schedule of expenditures of federal awards, 
RSI, and all accompanying information in conformity with accounting principles generally accepted in the 
United States of America; and for compliance with applicable laws and regulations (including federal 
statutes), rules, and the provisions of contracts and grant agreements (including award agreements). 
Your responsibilities also include identifying significant contractor relationships in which the contractor 
has responsibility for program compliance and for the accuracy and completeness of that information. (If 
special purpose framework, modify this paragraph) 
 
You are also responsible for making drafts of financial statements, schedule of expenditures of federal 
awards, all financial records, and related information available to us and for the accuracy and 
completeness of that information (including information from outside of the general and subsidiary 
ledgers). You are also responsible for providing us with (1) access to all information of which you are 
aware that is relevant to the preparation and fair presentation of the financial statements, such as records, 
documentation, identification of all related parties and all related-party relationships and transactions, 
and other matters; (2) access to personnel, accounts, books, records, supporting documentation, and 
other information as needed to perform an audit under the Uniform Guidance; (3) additional information 
that we may request for the purpose of the audit; and (4) unrestricted access to persons within the 
government from whom we determine it necessary to obtain audit evidence.  At the conclusion of our 
audit, we will require certain written representations from you about the financial statements; schedule of 
expenditures of federal awards; federal award programs; compliance with laws, regulations, contracts, 
and grant agreements; and related matters. 
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Your responsibilities include adjusting the financial statements and supplementary information to correct 
material misstatements and confirming to us in the management representation letter that the effects of 
any uncorrected misstatements aggregated by us during the current engagement and pertaining to the 
latest period presented are immaterial, both individually and in the aggregate, to the financial statements 
of each opinion unit taken as a whole. 
 
You are responsible for the preparation of the supplementary information in conformity with accounting 
principles generally accepted in the United States of America.  You agree to include our report on the 
supplementary information in any document that contains, and indicates that we have reported on, the 
supplementary information. You also agree to include the audited financial statements with any 
presentation of the supplementary information that includes our report thereon.  
 
Management’s responsibilities include acknowledging to us in the written representation letter that (1) 
you are responsible for presentation of the RSI and supplementary information in accordance with US 
GAAP; (2) you believe the RSI and supplementary information, including its form and content, is fairly 
presented in accordance with US GAAP; (3) the methods of measurement or presentation have not 
changed from those used in the prior period (or, if they have changed, the reasons for such changes); 
and (4) you have disclosed to us any significant assumptions or interpretations underlying the 
measurement or presentation of the RSI and supplementary information.  
 
Management is responsible for management decisions and assuming all management responsibilities; 
for designating an individual with suitable skill, knowledge, and/or experience to oversee the financial 
statement preparation or other non-attest services PKF O’Connor Davies provides; and for evaluating 
the adequacy and results of those services and accepting responsibility for them.  
 
Management is also responsible for identifying government award programs and understanding and 
complying with the compliance requirements, and for preparation of the schedule of expenditures of 
federal awards in accordance with the requirements of Uniform Guidance (if applicable). As part of the 
audit, we will assist with preparation of your financial statements, schedule of expenditures of federal 
awards (if applicable), and related notes. You agree to include our report on the schedule of expenditures 
of federal awards in any document that contains, and indicates that we have reported on, the schedule 
of expenditures of federal awards. You also agree to include the audited financial statements with any 
presentation of the schedule of expenditures of federal awards that includes our report thereon. You are 
responsible for making all management decisions and assuming all management responsibilities relating 
to the financial statements, schedule of expenditures of federal awards and related notes, and for 
accepting full responsibility for such decisions.  
 
Management is also responsible for the design and implementation of programs and controls to prevent 
and detect fraud, and for informing us about all known or suspected fraud or illegal acts affecting the 
Entity involving (1) management; (2) employees who have significant roles in internal control; and (3) 
others where the fraud or illegal acts could have a material effect on the financial statements. Your 
responsibilities include informing us of your knowledge of any allegations of fraud or suspected fraud 
affecting the Entity received in communications from employees, former employees, grantors, regulators 
or others. In addition, you are responsible for identifying and ensuring that the Entity complies with 
applicable laws, regulations, contracts, agreements and grants and for taking timely and appropriate 
steps to remedy any fraud, illegal acts, violations of contracts or grant agreements, or abuse that we may 
report. Additionally, as required by Uniform Guidance (if applicable), it is management’s responsibility to 
follow up and take corrective action on reported audit findings and to prepare a summary schedule of 
prior audit findings and a corrective action plan.  
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In order to help ensure that appropriate goals and objectives are met and that there is reasonable 
assurance that government programs are administered in compliance with compliance requirements, 
management is responsible for establishing and maintaining effective internal control, including internal 
control over compliance, and for evaluating and monitoring ongoing activities.  
 
Management’s responsibilities also include identifying any significant vendor relationships in which the 
vendor has responsibility for program compliance and for the accuracy and completeness of that 
information.  
 
Management is responsible for establishing and maintaining a process for tracking the status of audit 
findings and recommendations. Management is also responsible for identifying for us previous financial 
audits, attestation engagements, performance audits, or other studies related to the objectives discussed 
in the audit objectives section of this letter. This responsibility includes relaying to us corrective actions 
taken to address significant findings and recommendations resulting from those audits, attestation 
engagements, performance audits, or other engagements or studies. The Entity is also responsible for 
providing management’s views on our current findings, conclusions, and recommendations, as well as 
your planned corrective actions for the report, and for the timing and format for providing that information. 
 
At the conclusion of the engagement, we will request from management written confirmation concerning 
representations made to us in connection with the audit. The representation letter, among other things, 
will confirm management's responsibility for: (1) the preparation of the financial statements in conformity 
with US GAAP, (2) the availability of financial records and related data, and (3) the completeness and 
availability of all minutes of board meetings. Management’s representation letter will further confirm that: 
(1) the effects of any uncorrected misstatements aggregated by us during the engagement and pertaining 
to the latest period presented are immaterial, both individually and in the aggregate, to the financial 
statements taken as a whole, and (2) we have been informed of, or that there were no incidences of, 
fraud involving management or those employees who have significant roles in the Entity’s internal control. 
You will also be required to acknowledge in the management representation letter, when applicable, our 
assistance with preparation of the financial statements and related schedules, RSI and the schedule of 
expenditures of federal awards (if applicable) and that you have reviewed and approved the financial 
statements, aforementioned schedules and RSI, and related notes prior to their issuance and have 
accepted responsibility for them. We will place reliance on these representations in issuing our report. 
 
In the event that we become obligated to pay any cost, settlement, judgment, fine, penalty, or similar 
award or sanction as a result of a claim, investigation, or other proceeding instituted by any third party, 
as a direct or indirect result of an intentional, knowing or reckless misrepresentation or provision to us of 
inaccurate or incomplete information by the Entity or, any elected official, member of management or 
employee thereof in connection with this engagement, and not any failure on our part to comply with 
professional standards, you agree to indemnify us against such obligations. 
 
To the best of your knowledge, you are unaware of any facts which might impair our independence with 
respect to this engagement. 
 
The financial statements are the property of the Entity and can be reproduced and distributed as 
management desires. However, you must notify us in advance and obtain our approval if you intend to 
make reference to our firm in a document that includes our auditors’ report on the financial statements. 
Because our engagement does not contemplate the foregoing, there may be an additional fee in 
connection with our review of any such documents. In the event our auditor/client relationship has been 
terminated when the Entity seeks such consent, we will be under no obligation to grant such consent or 
approval. 
 
With regard to the electronic dissemination of audited financial statements, including financial statements 
published electronically on your website, you understand that electronic sites are a means to distribute 
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information and, therefore, we are not required to read the information contained in these sites or to 
consider the consistency of other information in the electronic site with the original document. 
 
We understand that your accounting department personnel will assist us to the extent practicable in 
completing the audit. They will provide us with detailed trial balances, supporting schedules, and other 
information we deem necessary. A list of these schedules and other items of information will be furnished 
to you before we begin the audit. The timely and accurate completion of this information is an essential 
condition to our completion of the audit and the issuance of the audit report. 
 
We keep documents related to this engagement in accordance with our records retention policy and 
applicable regulations or for any additional period requested by the applicable cognizant agency. If we 
are aware that a federal awarding agency or the Entity is contesting an audit finding, we will contact the 
party(ies) contesting the audit finding for guidance prior to destroying the audit documentation. We do 
not keep any original client records, so we will return those to you at the completion of the services 
rendered under this engagement. When records are returned to you, it is your responsibility to retain and 
protect your records for possible future use, including potential examination by any government or 
regulatory agencies. 
 
As part of our engagement, we may propose standard, adjusting, or correcting journal entries to your 
financial statements. Management, however, has final responsibility for reviewing the proposed entries 
and understanding the nature and impact of the proposed entries to the financial statements. It is our 
understanding that management has designated qualified individuals with the necessary expertise to be 
responsible and accountable for overseeing the acceptance and processing of such journal entries. 
 
Non-reliance on oral advice 
 
It is our policy to put all advice on which a client intends to rely in writing. We believe that is necessary to 
avoid confusion and to make clear the specific nature and limitations of our advice. You should not rely 
on any advice that has not been put in writing by our firm after a full supervisory review. 
 
Electronic and other communication 
 
During the course of the engagement, we may communicate with you or with Entity personnel via e-mail 
or other electronic means. You should be aware that communication in those media may be unsafe to 
use and present a risk of misdirection and/or interception by unintended third parties, or failed delivery or 
receipt. In that regard, you agree that we shall have no responsibility for any loss or damage to any 
person or entity resulting from the use of e-mail or other electronic transmissions, including any 
consequential, incidental, direct, indirect or special damages. 
 
Access to working papers 
 
During the course of this engagement, we will develop files of various documents, schedules and other 
related engagement information known as our working papers. As we are sure you can appreciate, these 
working papers may contain confidential information and our firm’s proprietary data. You understand and 
agree that these working papers are, and will remain, our exclusive property. Except as discussed below, 
any requests for access to our working papers will be discussed with you before making them available 
to requesting parties: 
 

(1) Our firm, as well as other accounting firms, participates in a peer review program covering our 
audit and accounting practices. This program requires that once every three years we subject our 
system of quality control to an examination by another accounting firm. As part of this process, 
the other firm will review a sample of our work. It is possible that the work we perform for you may 
be selected for review. If it is, the other firm is bound by professional standards to keep all 
information confidential. 
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(2) We may be requested to make certain working papers available to regulators pursuant to authority 
given to them by law, regulation or subpoena. Such regulators may include (i) a federal agency 
providing direct or indirect funding or the U.S. Government Accountability Office for purposes of 
a quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities; (ii) 
the American Institute of Certified Public Accountants; and (iii) the State Board of Accountancy. 
If requested, access to such working papers will be provided under the supervision of our 
personnel. Furthermore, upon request, we may provide photocopies of selected working papers 
to them. The regulator may intend, or decide, to distribute the photocopies or information 
contained therein to others, including other government agencies. 

 
Fees and billing 
 
The components of our fees for the fiscal year ending December 31, 2025 are detailed below: 
 

Basic Audit Fee $ 74,500          

Federal Single Audit 13,500          

NYS DOT Audit (if necessary) 2,500            

NYS AFR Preparation 6,000            

ACFR Preparation 4,500            

$ 101,000        

 
 

The above quoted fee includes the compliance audit of one major program in accordance with Uniform 
Grant Guidance.  If the City requires more than one major program to be audited, it will be an additional 
cost estimated to range from $4,500 and $6,500. 
 
The fee is based on anticipated cooperation from your personnel, audit condition of the books and records 
and the assumption that unexpected circumstances will not be encountered during the audit. If significant 
additional time is necessary, we will discuss it with you and arrive at a new fee estimate before we incur 
the additional costs. 
 
In accordance with our firm policies, work may be suspended if your account becomes overdue and will 
not be resumed until your account is paid in full. If we elect to terminate our services for nonpayment, our 
engagement will be deemed to have been completed even if we have not issued our report. You will be 
obligated to compensate us for all time expended and to reimburse us for all out-of-pocket expenditures 
through the date of termination.  
 
Our fees for these services are due and payable under the payment schedule which follows. Invoices for 
additional amounts that may be incurred for these and other services will be rendered as such work 
progresses and are payable upon presentation. 
 

Payments will be due Percentage

Upon completion of our audit field work 75%

Upon submission of the final report and

  management letter 25%

100%
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Our hourly rates for any additional services for the initial year of the engagement are detailed below. 
This rate will increase by 3% each year in the subsequent years. 
 

Level 2025 

Sr. Partner/Partner $350-360 

Director $300-310 

Manager $270-280 

Supervisor $245-255 

Senior Accountant $220-230 

Associate $175-185 

 
Liability 
 
Any and all claims by the Entity arising under this engagement must be commenced by the Entity within 
one year following the date on which our firm delivered our report on the financial statements associated 
with this engagement, or the date the Entity is informed of the engagement’s termination in the event our 
report is not delivered, for any reason.  
 
Our firm's maximum liability to the Entity for any reason relating to the services under this letter shall be 
limited to three times the fees paid to the firm for the services or work product giving rise to liability, except 
to the extent it is finally determined that such liability resulted from the willful or intentional misconduct or 
fraudulent behavior of the firm. In no event shall the firm be liable to the Entity, whether a claim be in tort, 
contract or otherwise, for any consequential, special, indirect, lost profit or similar damages. 
 
Reimbursement 
 
You agree to reimburse our firm, its partners, principals and employees, to the fullest extent permitted by 
law for any expense, including compensation for our time at our standard billing rates and reimbursement 
for our out-of-pocket expenses and reasonable attorneys’ fees, incurred in complying with or responding 
to any request (by subpoena or otherwise) for testimony, documents or other information concerning the 
Entity by any governmental agency or investigative body or by a party in any litigation or dispute other 
than litigation or disputes involving claims by the Entity against the firm. This agreement will survive 
termination of this engagement. 
 
Dispute resolution 
 
Any claim or controversy (“dispute”) arising out of or relating to this engagement, the services provided 
thereunder, or any other services provided by or on behalf of the firm or any of its subcontractors or 
agents to the Entity or at its request (including any dispute involving any person or entity for whose benefit 
the services in question are or were provided).  This Agreement shall be governed by and construed in 
accordance with the laws of the State of New York.  Venue shall be in either Orange or Westchester 
County.  Each party waives personal service of process and consents to process being served in any 
such suit, action or proceeding by mailing a copy thereof to such party at the address in effect for notices 
to it under this Agreement and agrees that such service shall constitute good and sufficient service of 
process and notice thereof.  Nothing contained herein shall be deemed to limit in any way any right to 
serve process in any manner permitted by law.  Any proceedings arising out of and/or relating to this 
engagement shall be resolved by a judge trial without a jury and the right to a jury trial is waived, to the 
fullest extent permitted by applicable law. 
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Any claim by our firm seeking payment of our fees and disbursements related to this engagement and 
the services provided hereunder shall be brought in a federal or state court of appropriate jurisdiction 
sitting without a jury. YOU AND OUR FIRM IRREVOCABLY WAIVE ANY AND ALL RIGHT TO TRIAL 
BY JURY IN ANY LEGAL PROCEEDING RELATED TO NON-PAYMENT OF ANY OF OUR FEES AND 
DISBURSEMENTS. 
 
This engagement will be governed by the laws of the State of New York, without giving effect to any 
provisions relating to conflict of laws that would require the laws of another jurisdiction to apply.  
 
Corporate Transparency Act/Beneficial Ownership Reporting 
 
Assisting you with your future, potential compliance requirements with the Corporate Transparency Act 
(“CTA”), including beneficial ownership information (“BOI”) reporting, is not within the scope of this 
engagement. You have sole responsibility for your compliance with the CTA, including its BOI reporting 
requirements and the collection of relevant ownership information.   However, currently, CTA 
enforcement is suspended. The scope and implications of this suspension are subject to change as legal 
proceedings continue. Despite this development, businesses may still have compliance obligations once 
the legal status is clarified.  Information regarding the BOI reporting requirements can be found at 
https://www.fincen.gov/boi. Consider consulting with legal counsel if you have questions regarding the 
applicability of the CTA’s reporting requirements and issues surrounding the collection of relevant 
ownership information. 
 
Hosting services 
 
In order to maintain our independence in accordance with the AICPA’s Code of Professional Conduct, 
we cannot host or maintain any client information. You are expected to retain all financial and non-
financial information including anything you upload to a portal and are responsible for downloading and 
retaining anything we upload in a timely manner. Portals are only meant as a method of transferring data, 
are not intended for the storage of client information, and may be deleted at any time. You are expected 
to maintain control over your accounting systems to include the licensing of applications and the hosting 
of said applications and data. We do not provide electronic security or back-up services for any of your 
data or records. Giving us access to your accounting system does not make us hosts of information 
contained within. 
 
Employment of firm partner or professional employee 
 
The Entity acknowledges that hiring current or former PKF O’Connor Davies personnel participating in 
the engagement may be perceived as compromising our objectivity, and depending on the applicable 
professional standards, impairing our independence in certain circumstances. Accordingly, prior to 
entering into any employment discussions, with such known individuals, you agree to discuss the 
potential employment, including any applicable independence ramifications, with the engagement partner 
responsible for the services.  
 
In addition, during the term of this Engagement Letter and for a period of one (1) year after the services 
are completed, we both agree not to solicit, directly or indirectly, or hire the other’s personnel participating 
in the engagement without express written consent. If this provision is violated, the violating party will pay 
the other party a fee equal to the hired person’s annual salary in effect at the time of the violation to 
reimburse the estimated costs of hiring and training replacement personnel.  
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Confirmation and other 
 

Jeffrey Shaver is the engagement partner and is responsible for supervising the engagement and signing 
the report or authorizing another individual to sign it.  
 
GAGAS require that we provide you with a copy of our most recent external peer review report, and any 
subsequent peer review reports received during the period of the contract. Our latest peer review report 
accompanies this letter. 
 
We will provide copies of our reports to the Entity; however, management is responsible for distribution 
of the reports and the financial statements. Unless restricted by law or regulation, or containing privileged 
and confidential information, copies of our reports are to be made available for public inspection. 
 
Our audit engagement for each year ends on delivery of our audit report covering that year. Requests for 
services other than those included in this engagement letter will be agreed upon separately. 
 
PKF O’Connor Davies LLP (“LLP”) and PKF O’Connor Davies Advisory LLC (“Advisory”) practice in an 
alternative practice structure in accordance with applicable law, regulations and professional standards.  
LLP provides attest services to its clients.  Advisory is not a registered CPA firm and does not provide 
audit or attest services.  LLP has a contractual arrangement with Advisory, whereby Advisory provides 
LLP with professional and support personnel to perform professional services on behalf of LLP. In 
connection with our services, we may share information that we currently have and/or receive in the future 
between LLP and Advisory. Unless you indicate otherwise, your acceptance of the terms of this 
engagement shall be understood by us as your consent for LLP, Advisory and its employees to share 
confidential information between LLP and Advisory. LLP and Advisory have policies in place that require 
their employees to maintain as confidential all client information that is not otherwise publicly available. 
 
All rights and obligations set forth herein shall become the rights and obligations of any successor firm to 
PKF O’Connor Davies, LLP by way of merger, acquisition or otherwise. 
 
If this letter correctly expresses your understanding of the terms of our engagement, including our 
respective responsibilities, please sign the enclosed copy where indicated and return it to us. 
 
We are pleased to have this opportunity to serve you.  
 
Very truly yours, 
 
 

 
PKF O’Connor Davies, LLP 
 
 
/Enc. 
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The services and terms described in the foregoing letter are in accordance with our requirements and 
are acceptable to us. 
 
CITY OF NEWBURGH, NEW YORK 
 
 
BY:  _______________________________________ 
 
 
TITLE:  _______________________________________ 
 
 
DATE:  _______________________________________ 
 
 
 

PKF O’Connor Davies, LLP is a member firm of the PKF International Limited network of legally independent 
firms and does not accept any responsibility or liability for the actions or inactions on the part of any other 
individual member firm or firms. 

 
* * * 
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RESOLUTION NO.: ________-2026 
 

OF 
 

MARCH 23, 2026 
 
 

A RESOLUTION AMENDING THE 2026 PERSONNEL ANALYSIS BOOK 
TO ADD ONE PUBLIC SAFETY ATTENDANT POSITION 

IN THE POLICE DEPARTMENT 
 
 

WHEREAS, the City Manager proposes to add one Public Safety Attendant position in the 
Police Department; and 
 

WHEREAS, the City Council has determined that adding one Public Safety Attendant 
position in the Police Department will promote economy and efficiency within the Department; the 
same being in the best interests of the City of Newburgh; 
 
  NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, New 
York that the Personnel Analysis Book for the fiscal year 2026 be amended to add one Public Safety 
Attendant position in the Police Department. 
  

 

Page 59 of 79



 

 

RESOLUTION NO. __________ - 2026 
 

OF 
 

MARCH 23, 2026 
 
 

A RESOLUTION AUTHORIZING THE EXTENSION OF TIME TO CLOSE TITLE AND 
AMENDING THE TERMS AND CONDITIONS OF SALE FOR PROPERTY  

LOCATED AT 75 WISNER AVENUE (SECTION 25, BLOCK 4, LOT 25)  
 
 WHEREAS, by Resolution No.: 197-2025 of September 8, 2025, the Council of the City of 
Newburgh, New York, authorized the sale of 75 Wisner Avenue (Section 25, Block 4, Lot 25) to 
Miguel Trinidad Cahuasi; and 
 
 WHEREAS, the purchaser requested a 60-day extension of time to close title for the purpose 
of completing his financing requirements, and the City Manager granted the request to extend the 
time to close title until February 6, 2026; and 
 

WHEREAS, the purchaser has been diligently pursuing financing requirements and meeting 
financing conditions for the purchase of the property, one such condition being the addition of a 
co-signor to the purchase and financing documents; and 
 

WHEREAS, the purchaser has requested additional time to close title to the property and 
permission to add his fiancée, Hilda Llancari, as a co-signor to the purchase documents; and 
 
 WHEREAS, this Council has determined that granting such request would be in the best 
interests of the City of Newburgh; 
 
 NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Newburgh, New 
York that Hilda Llancari be confirmed as a co-purchaser of the property, and that an extension of 
time to close title for the property located at 75 Wisner Avenue is hereby authorized until June 19, 
2026. 
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CITY OF NEWBURGH 
CITY HALL 

83 Broadway, Newburgh, New York 12550 
www.cityofnewburgh-ny.gov 

 

Page 1 of 2 

 
TO:  Honorable Members of City Council 
 
FROM: Todd Venning, City Manager/CEO 
 
DATE:  February 5, 2026 
 
RE:  Cover Sheet: City Towing Code – Legislative Framework and Reference 
 
 
In light of recent discussion regarding towing practices, this cover sheet is intended to provide 
clarity on the source, structure, and review authority for the City’s towing framework. 
 
Towing in the City is governed entirely by local legislation adopted by City Council and codified 
in the City’s eCode in Chapter 297 entitled “Wreckers and Towers”. The towing scheme—
including authorization, procedures, fees, consumer protections, and enforcement—is enacted as 
a legislative policy choice and delegated to the City staff for administration and management. 

As such: 

• The towing framework was created by City Council through ordinance 
• It may be reviewed, amended, or repealed by City Council at any time 
• Concerns regarding fairness, predatory behavior, pricing, or procedures are appropriately 

addressed through the legislative process 
 

The relevant provisions are located in Chapter 297, “Wreckers and Towers,” of the City Code, 
with associated fees codified in Chapter 163, “Fees.” 
 
Associated Fee Schedule – Chapter 163, Fees 
 
Fees for towing, storage, cleanup, winching, and related services are listed in Chapter 163 of the 
City Code. Sections of note include: 
 

• § 163 – 1 (Chapter 297, Wreckers and Towers) 
Towing, storage, and cleanup fees tied to Chapter 297 
 

The fee chapter is structured to tie specific services back to the regulating chapter (Chapter 297). 

Attached: 
 

• Full text of Chapter 297, Wreckers and Towers 
• Fee sections of Chapter 163 related to towing 
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Attached are the full text of Chapter 297 and any related sections. To assist review, below is a 
structured outline of the major sections with code references to help you navigate the towing 
regulations. 
 

Chapter 297 
WRECKERS AND TOWERS 

 
 ARTICLE I  § 297-12 Impoundment for law  
 Findings and Purpose   enforcement purposes 
   § 297-13 Traffic stop tows 
 ARTICLE II  § 297-14 Solicitation and cruising 
 Regulations   prohibited 
   § 297-15 Rotating list 
§ 297-1 Definitions.  § 297-16 Inspection of facilities 
§ 297-2 License required; exception  § 297-17 Suspension; notice of  
§ 297-3 Towing, storage and clean-up rates   suspension; hearing 
§ 297-4 Maintenance and use of written rate   § 297-18 Denial, revocation or 
 schedule   suspension of license 
§ 297-5 Expiration of license  § 297-19 Vehicles and equipment 
§ 297-6 License fees  § 297-20 Log book 
§ 297-7 Display of license on trucks  § 297-21 Contracts for services 
§ 297-8 Requirements and restrictions on   § 297-22 Towing of vehicles by City 
 licensees  § 297-23 Penalties for offenses 
§ 297-9 Required licenses; certificate of  § 297-24 Fees and rates 
 insurance  § 297-25 Liability; indemnification 
§ 297-10 Removal of debris  § 297-26 Snow emergencies 
§ 297-11 Collection of fees  § 297-27 Additional protocols and 

procedures 
 
 

Page 63 of 79



City of Newburgh, NY 

§ 163-1 § 163-1 

Downloaded from https://ecode360.com/NE1082 on 2026-02-03 

 

 

 
 

§ 163-1. Schedule of Code fees. 

Notwithstanding any other provision in this Code, the following schedule of fees is hereby 
established with respect to licenses, permits, registrations, applications, subscriptions and 
activities required or regulated under the provisions of the Code of the City of Newburgh. Specific 
requirements and regulations shall be as set forth in the chapter to which reference is made below. 
The following schedule of fees shall remain in effect until rescinded or amended. 

 

Code Section Type of Fee Amount 
Chapter 297, Wreckers and Towers  

[Last amended 1-9-2023 by Ord. No. 1-2023]  

§ 297-3 Towing, storage and cleanup rates:  

  Initial pickup charge for towing or road service  

   Between 8:00 a.m. and 5:00 p.m. $150 
   Between 5:00 p.m. and 8:00 a.m. $175 
   Any time during snow emergency $200 
  Winching charge $150 per hour 

  Towing City-owned cars $50, plus $1.50 per mile if 
towed from outside City limits 

  Outside storage $60 for the initial 24-hour 
period or any portion thereof 
and $60 for each 24-hour 
period thereafter or portion 
thereof 

  Inside storage $100 for the initial 24-hour 
period or any portion thereof 
and $100 for each 24-hour 
period thereafter or portion 
thereof 

  Cleanup services $80 per half hour 
  Application of Speedy Dry or similar material $50 
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Code Section Type of Fee Amount 
Chapter 297, Wreckers and Towers  

§ 297-6 Annual license fee For the first vehicle: 
$1,500 
 
For each additional truck or 
vehicle: 
$100 

§ 297-22 Towing of vehicles by City:  

  Abandoned vehicles as defined in the 
New York State Vehicle and Traffic Law 

$500 

  Storage at City facilities $60 per day or any part 
thereof for outside storage 
 

$75 per day or any part thereof 
for inside storage 

  Installation of immobilization device $150 
  Removal of immobilization device $50 
  Removal of scofflaw administrative fee $10 
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Chapter 297 

WRECKERS AND TOWERS 

ARTICLE I 
Findings and Purpose 

ARTICLE II 
Regulations 

§ 297-1. Definitions. 
§ 297-2. License required; exception. 
§ 297-3. Towing, storage and clean-up 

rates. 
§ 297-4. Maintenance and use of written 

rate schedule. 
§ 297-5. Expiration of license. 
§ 297-6. License fees. 
§ 297-7. Display of license on trucks. 
§ 297-8. Requirements and restrictions 

on licensees. 
§ 297-9. Required licenses; certificate of 

insurance. 
§ 297-10. Removal of debris. 
§ 297-11. Collection of fees. 

§ 297-12. Impoundment for law 
enforcement purposes. 

§ 297-13. Traffic stop tows. 
§ 297-14. Solicitation and cruising 

prohibited. 
§ 297-15. Rotating list. 
§ 297-16. Inspection of facilities. 
§ 297-17. Suspension; notice of 

suspension; hearing. 
§ 297-18. Denial, revocation or 

suspension of license. 
§ 297-19. Vehicles and equipment. 
§ 297-20. Log book. 
§ 297-21. Contracts for services. 
§ 297-22. Towing of vehicles by City. 
§ 297-23. Penalties for offenses. 
§ 297-24. Fees and rates. 
§ 297-25. Liability; indemnification. 
§ 297-26. Snow emergencies. 
§ 297-27. Additional protocols and 

procedures. 

[HISTORY: Adopted by the City Council of the City of Newburgh 2-17-2005 by Ord. No. 1-2005.1 

Amendments noted where applicable.] 

GENERAL REFERENCES 

Fees — See Ch. 163. 

Taxicabs — See Ch. 272. 

Vehicles and traffic — See Ch. 288. 

1.  Editor's Note: This ordinance also repealed former Ch. 297, Wreckers and Towers, adopted 10-27-1980, as amended. 

City of Newburgh, NY
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ARTICLE I 
Findings and Purpose 

The City Council of the City of Newburgh, New York hereby finds and declares that it is vital to the 
peace, order and well-being of the inhabitants of the City of Newburgh to have safe and clear streets, 
avenues, roads and public highways where pedestrians and motorists and their passengers can travel. The 
City Council further finds and declares that it is in the best interests of the public that those who engage in 
the business of operating tow trucks, wreckers and similar and related functions be properly qualified and 
equipped to engage in said business in a safe, effective, fair, efficient and capable manner. Therefore, the 
City Council of the City of Newburgh hereby adopts the following additions and amendments to Chapter 
297, Wreckers and Towers, of the Code of Ordinances of the City of Newburgh. 

City of Newburgh, NY

WRECKERS AND TOWERS
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ARTICLE II 
Regulations 

§ 297-1. Definitions. 

Unless otherwise expressly provided, the following words for the purpose of this chapter shall have the 
meanings herein indicated. Unless otherwise specified, references to a City officer, agency or function shall 
refer to the same of, by or related to the City of Newburgh. All pronouns shall be deemed to refer to the 
singular, plural, masculine, feminine or neutral tense and gender as the sense requires. 

ABANDONED VEHICLE — A vehicle which satisfies the conditions set forth in New York State Vehicle 
and Traffic Law § 1224. 

ACCIDENT — Any incident or occurrence in which one or more vehicles come into contact with each 
other or other objects, thereby causing personal injury and/or property damage. 

CITY — The City of Newburgh. 

DEBRIS — Any material resulting from an accident or breakdown which is found on or near a public 
highway and which must be removed to ensure safe and proper use of such highway. 

FOR HIRE — Includes any incident where a fee, charge or other consideration is directly or indirectly 
imposed for towing, carrying or removing a vehicle, and it shall include any case where any person makes 
repairs on a towed vehicle for consideration, although no charge is expressly imposed for towing such 
vehicle. 

GARAGE — Any place of business which is not in violation of the existing Zoning Ordinance or Building 
Code of the City of Newburgh,2 and, as a substantial source of its activity, engages in the repair of motor 
vehicles and/or provides on-premises parking for their storage. 

OPERATE — Includes the control and direction of the use of vehicles and equipment for towing from 
places within the City of Newburgh for hire. 

OPERATOR — Any person driving a tow truck upon public highways for hire, and/or taking action to tow 
and otherwise remove vehicles and debris from the public thoroughfares of the City of Newburgh. 

OWNER — Includes a person owning or leasing or controlling one or more tow trucks and/or wreckers 
and driving or operating or causing any such vehicle to be operated upon the public highways for hire. 

PERSON — Includes an individual, partnership, and incorporated association, a corporation or any other 
entity engaged in the business or activity of towing. 

REGISTERED REPAIR SHOP — As defined in the Vehicle and Traffic Law of New York. 

SNOW EMERGENCY — The declaration of same according to the standards and procedures set forth in 
Chapter 288 of the City of Newburgh Code. 

TOW TRUCK or WRECKER — A motor vehicle which is either equipped for the purpose of carrying, 
lifting, repairing or removing, for hire, any disabled motor vehicle or is used in the business of towing or 
removing such disabled motor vehicle(s). 

TOWING — The moving or removing of disabled or abandoned motor vehicles by another vehicle for 
hire, or the response to or repair of such vehicles for such purpose. 

TRAFFIC STOP/TOW — The towing of a vehicle at the direction of a law enforcement officer following 
the stopping of such vehicle pursuant to law. 

2.  Editor's Note: See Chs. 300, Zoning, and 122, Building Construction, respectively. 

City of Newburgh, NY

§ 297-1 WRECKERS AND TOWERS § 297-2
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§ 297-2. License required; exception. 

A. No person shall engage in the business of or offer services of a tow truck for hire or other type of 
motor vehicle designed and able to provide road service or tow other motor vehicles within the City 
of Newburgh unless a license therefor shall first have been obtained from the Clerk of the City of 
Newburgh upon proper application therefor as hereinafter provided. However, tow truck operators 
doing business from and based outside the City of Newburgh may enter the City without a license to 
remove a motor vehicle from any garage, private residence or any street by permission and at the 
request of the owner of such vehicle. Nothing herein shall be construed as prohibiting any tow truck 
operator whose business is based outside the City from applying for the same license herein required 
and obtaining said license if qualified under the same terms as a business located within the City of 
Newburgh. 

B. The application shall include the following information: 

(1) The name, business address and telephone number of the applicant. 

(2) The name(s), business address(es) and telephone number(s) of all entities related to the 
applicant. For the purpose of this chapter, a related entity shall include any individual, 
partnership, corporation or other entity who or which engages in the business of towers and 
wreckers and which includes as a director, trustee, officer, employee or agent one or more 
individuals who serve in any of said capacities for the applicant; and/or which owns in whole or 
in part or which operates one or more vehicles which are also owned in whole or in part or 
operated by or for the applicant; and/or which shares in whole or in part the ownership or use of 
the property, equipment, employees, financing or other assets of the applicant. In the event of 
existing related entities, the application shall specify the names, business addresses and 
telephone numbers, titles of all such individuals; and the application shall further specify all 
vehicles, properties, equipment, registration numbers of vehicles, licenses held, including 
license numbers, and other assets shared by the applicant and any and all related entities, or 
held, owned and/or operated by either of them. 

(3) A description of each tow truck, wrecker or other vehicle to be used for the business of towing, 
including: 

(a) Vehicle registration numbers and vehicle identification number. 

(b) Year, make, model, type. 

(c) License plate number. 

(4) The names and home addresses and home telephone numbers of all employees who will be 
responding to calls for towing service on behalf of the applicant; including a statement of the 
type and status of any licenses issued by the State of New York to such employees, including a 
photocopy of the front and back of each such license; including any past or present revocation 
or suspension of any such license. 

(5) A statement of description if the applicant or any executive, partner, owner or part owner, 
officer, director, principal or agent of the applicant is now or has been the holder of any license 
or other type of permit issued by any government agency; and whether such license or permit 
has ever been suspended or revoked and, if so, a specific description of such action and its 
disposition. 

(6) A copy of each policy, certificate and/or other proof of insurance, including the amount and type 

City of Newburgh, NY
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§ 297-3. Towing, storage and clean-up rates. [Amended 2-15-2011 by Ord. No. 7-2011] 

§ 297-4. Maintenance and use of written rate schedule. 

§ 297-5. Expiration of license. 

Every license issued pursuant to this chapter shall expire on the 31st day of October following the issuance 
thereof. No such license is transferable from one operator to another nor from one vehicle, owner or related 
entity to another. 

§ 297-6. License fees. [Amended 6-14-2010 by Ord. No. 10-2010; 1-9-2023 by Ord. No. 2-2023] 

The annual license fee for the vehicles licensed hereunder for 12 months or any part thereof and for each 
such license or renewal thereof shall be as set forth in Chapter 163, Fees, of this Code. Such fees shall be 
payable to the City Clerk. 

of coverage for each vehicle listed in Subsection B(3) above. 

(7) A copy of a New York State repair shop license. 

(8) A statement of description if the applicant or any executive, partner, owner or part owner, 
officer, director, principal or agent of the applicant has been convicted of a misdemeanor or 
felony. [Added 8-9-2010 by Ord. No. 14-2010] 

C. The applicant shall update, in writing, the information provided in the application and keep it current 
and accurate at all times. 

A. No owner or driver of a wrecker or tow truck may charge in excess of the rates set forth in Chapter 
163, Fees, of this Code for towing and winching of vehicles, motorcycles and mopeds, when such 
tow or winch is at the direction of the City of Newburgh Police Department, including impoundment 
at the City's direction for law enforcement purposes under § 297-12 of this chapter and traffic stop 
tows under § 297-13 of this chapter. 

B. The City of Newburgh may audit the tow logs, books and records of all licensees at any reasonable 
time, for its own convenience or upon request of an interested party. 

C. A charge as set forth in Chapter 163, Fees, of this Code may be imposed against the owner or 
responsible party for provided clean-up services to remove debris, fluids and other materials from the 
location, if necessary, to restore conditions of safe passage on the thoroughfare. 

D. A charge as set forth in Chapter 163, Fees, of this Code may be imposed per application of "speedy 
dry" and/or other such materials as may be necessary to restore conditions of safe passage on the 
thoroughfare. 

A. Every owner and operator of a wrecker or tow truck shall maintain a written schedule of all rates and 
charges, in compliance with the limitations of § 297-3 hereof, and shall make such schedule available 
to any person requesting same at any time. 

B. Whenever practicable, the owner or driver of any vehicle utilizing towing or wrecker services shall 
be given a copy of a full schedule of rates at the time the wrecking or towing services are rendered. 
Upon the vehicle owner's request, in any event, a full schedule of rates shall be annexed to each bill 
for wrecking or towing services. 

City of Newburgh, NY
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§ 297-7. Display of license on trucks. 

§ 297-8. Requirements and restrictions on licensees. 

It shall be unlawful for any person to service or tow away any motor vehicle which has been involved in 
an accident without the prior consent of the owner or operator or of the police officer at the scene of the 
accident. No motor vehicle shall be serviced at or removed from the scene of an accident where the police 
officer requires or requests that an examination be made of the damaged vehicle to determine whether the 
vehicle was defective or where the police officer requires that photographs or diagrams of the scene be 
made, or for any other lawful purpose as such officer may determine. It shall be unlawful for any licensee 
to move, remove or tow away any motor vehicle involved in an accident without the licensed operator first 
notifying the police agency having jurisdiction of the motor vehicle accident and obtaining its approval to 
move or remove said vehicle involved in any such accident. 

§ 297-9. Required licenses; certificate of insurance. 

§ 297-10. Removal of debris. 

When called to the scene of an accident, the licensee shall be responsible for removing debris from the 

A. The City-issued license will be displayed on the sun visor of each such tow truck and shall be kept in 
plain view whenever such vehicle is in operation. 

B. On each such side of every tow truck for which a license has been issued, the owner shall prominently 
display, by painting, magnetic sign or other similar means, the business name and address of the 
licensees, together with the business telephone number; lettering to be not less than three inches high. 

A. All licensees and related entities engaged in towing and storing vehicles shall have all of the permits, 
licenses and approvals required by state and local laws, rules and regulations required for same. Each 
individual applicant/operator shall be qualified, licensed and permitted under state law to operate a 
New York State registered repair shop and New York State certified inspection station. Such facility 
and license may be used only by a named operator. Operators shall not be considered to have satisfied 
this requirement by using a facility of some other person, company or entity, whether related or 
otherwise. Each licensee shall have exclusive ownership and/or control of a suitable, adequately 
fenced and secured lot for keeping and storage of vehicles. Such lot shall be no farther than three 
miles from the City boundary, or within the City of Newburgh. In addition, all licensees shall have a 
garage keeper's legal liability policy to cover fire, theft and property damage that will cover any 
vehicle towed, impounded or stored and will keep such policy in effect throughout their license period 
with the City of Newburgh. Such insurance coverage shall comply with the City's requirements as to 
amounts and type of coverage. The City of Newburgh shall be provided with proof of such coverage, 
which shall be kept in effect at all times. 

B. All licensees shall secure policies of insurance providing the amount of liability insurance for 
personal injury and property damage on said tow trucks and garage keeper's legal liability insurance. 
Licensees shall provide the City with the name of the insurance companies, which must be licensed 
to do business in the State of New York, and the policy numbers. The limits shall not be less than 
$100,000 for each occurrence and not less than $250,000 for property damage for each incident or 
claim. 

C. A certificate of insurance shall be provided which requires notice to the City in the event of 
cancellation or nonrenewal. 

City of Newburgh, NY
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roadway, such as glass, metal fragments, etc., thereby leaving the roadway free from such debris. As 
required by the direction of a police officer or City employee, or as prudent concern for public safety 
requires, the licensee shall apply such absorbent, cleaning, drying, slip-and-skid resistant material as shall 
render the roadway and/or sidewalk safe for passage. 

§ 297-11. Collection of fees. 

The licensee shall be responsible for the collection of all fees for service, towing or storage of any vehicle. 
Neither the City of Newburgh nor any of its agencies or employees shall act as agent for the collection of 
any fees, nor shall they be held responsible in the event of nonpayment of any monies due to any licensee 
from private or other third parties as a result of services performed in accordance with this chapter. 

§ 297-12. Impoundment for law enforcement purposes. 

§ 297-13. Traffic stop tows. 

A. All licensee called upon to tow and/or impound a vehicle by or for the City of Newburgh Police 
Department must store the vehicle if so directed by a member of the Police Department, at such 
facility as may be designated by the Police Department or by the City of Newburgh. 

B. If the Police Department directs a licensee to tow and impound a motor vehicle at a facility not owned 
or controlled by the City of Newburgh, such operator shall be able to provide the facilities to store 
said vehicle. In case of impoundment, such operator may charge the same fees as authorized under 
§ 297-3 of this chapter for the storage of such motor vehicle. The operator shall provide liability 
insurance covering said stored vehicles in amounts not less than those required in § 297-9B and said 
policy shall name the City of Newburgh as an additional insured. The requirements set forth in 
§ 297-9B shall be deemed to apply to the insurance required by this section and by City Code.
[Amended 2-15-2011 by Ord. No. 7-2011] 

A. Police officers of the City of Newburgh and such other law enforcement officers as may be authorized 
by law or by the Chief of Police shall have the authority to order the towing of a vehicle or vehicles 
following the stopping of same pursuant to an investigation into a possible violation of law. Upon 
ordering such towing, such officer shall comply as nearly as may be practical and consistent with 
public safety with the provisions of this chapter, including the rotating list included herein. 

B. The operator towing a vehicle pursuant to a traffic stop tow shall tow such vehicle to such location as 
directed by such law enforcement officer as public safety or police procedure may require. If no such 
facility is so designated by any law enforcement officer, the operator shall tow such vehicle according 
to the following procedure criteria and rate schedule: 

(1) The operator shall assess the value of such vehicle and immediately record such assessed value 
in the log book required to be kept pursuant to this chapter. 

(2) If such value is less than $1,250, the operator shall tow same to the City facility designated by 
the Superintendent of Public Works for such vehicles. 

(3) If such value is $1,250 or greater, the operator shall tow such vehicle to an authorized private 
facility under the ownership and/or control of such operator. 

(4) As to vehicles towed to a private facility, after retaining physical custody of such vehicle for no 
fewer than 10 days, and documenting same in the log for such vehicle as required by this 
chapter, the operator of same may contact the appropriate City agent and request that the City 

City of Newburgh, NY
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§ 297-14. Solicitation and cruising prohibited. 

§ 297-15. Rotating list. 

take physical possession of such vehicle. Upon receiving such contact, such City agent shall 
physically inspect and independently assess the value of such vehicle and shall record such 
assessed value in an official recording form of the City. If such City agent independently 
assesses such value as less than $1,250, such agent shall accept physical possession of such 
vehicle on behalf of the City from such private facility. If the City agent independently assesses 
such value as $1,250 or greater, such City agent may decline to accept physical possession of 
such vehicle from such private facility. Upon such refusal, said private operator shall remain 
fully responsible for the handling and disposal of such vehicle. 

C. Charges incurred by private parties for towing and related services provided under this section shall 
be determined as provided for in this chapter. 

A. It shall be unlawful for any person to drive along any public street or highway within the City of 
Newburgh for the purpose of soliciting towing or repair work, or to accept such work for 
compensation if procured by such solicitation and/or cruising. 

B. It shall be unlawful for any person, including any tow truck operator, employee or agent thereof to 
solicit towing or repair work at the scene of any motor vehicle accident on private property or on a 
public highway within the City of Newburgh. 

C. The stopping of any tow truck or service truck within 500 feet of the scene of any accident or disabled 
vehicle on any public street or highway in the City of Newburgh without the prior authorization of 
the operator of the vehicle, owner of the vehicle, a member of the City of Newburgh Police 
Department or a member of the New York State Police shall be presumptive evidence of the intent of 
the operator of a tow truck or service truck to solicit towing or repair work in violation of this chapter. 

D. "Cruising" shall be defined as the driving along the public streets or roadways solely for the purpose 
of soliciting towing or repair work without having first been called or otherwise requested to provide 
service by the private owner or operator or by an employee of the City of Newburgh pursuant to this 
chapter. Cruising for the purpose of solicitation of towing or repair work shall be unlawful. 

A. Rotating list. 

(1) All licensees appearing on the rotating list shall be available to respond to service calls 24 hours 
a day, seven days a week, each and every day of the year. The police dispatcher shall maintain 
a rotating list of all licensed tow truck establishments. When a motor vehicle is in need of 
service, the owner or operator may specify the tow operator to be called. Otherwise, an officer 
of the City of Newburgh may call the next available tow operator from such list. All related 
entities shall constitute one establishment for the purposes of the rotating list. 

(2) Calls to the police dispatcher for towing assistance shall be referred to the firm requested by the 
owner or operator of the vehicle needing assistance. If no such firm is specified as the choice of 
the owner or operator, such calls shall be referred to the tow truck firm next on the rotating list. 
If such licensee is not available, the next name on said list shall be called. All related entities 
shall constitute one establishment as an entry upon and for the purposes of the rotating list. 

(3) A call referred to a licensed tow operator at the specific request of the owner or operator shall 
not affect said licensee's entitlement to receive calls on the rotating list, nor its standing position 
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§ 297-16. Inspection of facilities. 

The Chief of Police or his designated representative(s) shall cause to be inspected each licensee's place of 
business and any and all vehicles and equipment used in such business at least, but not less frequently than, 
twice per year, at such times and as often as the Chief of Police may reasonably determine. The license 
granted hereunder may be suspended should such premises, vehicles and/or equipment fail such inspection. 

§ 297-17. Suspension; notice of suspension; hearing. 

In the event that the licensee fails to comply with the provisions of this chapter, the Chief of Police shall 
suspend its license and shall notify the licensee and the City Manager in writing. The license shall remain 
suspended until all violations are corrected. Any licensee so aggrieved by the Chief of Police's action shall 
be entitled, upon written request, within seven days from the date of suspension, to a hearing before the 
City Manager to review and approve or disapprove said suspension. 

§ 297-18. Denial, revocation or suspension of license. 

on said list. 

B. In the event that a firm called for towing or service assistance declines to respond or is unable to or 
fails to arrive at the location where assistance is requested within 15 minutes commencing from the 
time the firm is notified, the next firm shall be called. The nonresponding firm shall not be entitled to 
any compensation and shall be rotated to the bottom of the list as if it had responded to the call. 

C. A licensee requested to perform a towing service shall not, without good cause, refuse to respond as 
requested. Any licensed towing establishment that misses or denies three or more requests by the City 
in any ninety-day period shall be deemed to have refused to perform towing service without good 
cause. Any towing establishment deemed to have refused to perform towing service without good 
cause as defined herein shall be removed from the list maintained by the Police Department for a 
period of 30 days following notification by mail. Any towing establishment that cannot perform the 
requirements of this chapter may request to be removed or may be removed from consideration for 
towing through or by the Chief of Police. 

A. The City Manager shall, after a hearing, suspend or deny a license to any applicant, licensee, operator 
or related entity whom he or she determines to be unable or incapable of complying with the 
requirements of this chapter or whom he or she shall determine: 

(1) Has violated any of the provisions of this chapter. 

(2) Has been convicted of a misdemeanor or felony which renders him unfit or unreliable to carry 
on the trade or occupation of a wrecker or tower or which is a conviction of any provision of the 
Penal Law relating to motor vehicle theft, illegal possession of a stolen vehicle, theft of auto 
parts, possession of stolen vehicle parts or any other crime relating to motor vehicles, their 
possession, sale, custody, insurance, registration, inspection, safety or dismantling. 

(3) Has engaged in fraudulent practices relating to the conduct of his towing, storage or auto repair 
business. Evidence of a pattern of such acts or of a number of consumer complaints concerning 
such applicant or licensee shall be taken into account in making such determination. 

(4) Has demonstrated incompetence or gross negligence in the conduct of such business. 

(5) Has, while engaged in his trade or business, operated or has an employee or agent who has 
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§ 297-19. Vehicles and equipment. 

Each operation/licensee hereunder shall have at all times in proper legal status and sound operational 
condition not fewer than two service vehicles, at least one of which must be a flatbed, and the other of 
which may be a flatbed or tow truck. 

operated a motor vehicle while his ability was impaired by alcohol or drugs. 

(6) Is a habitual user of or is addicted to illegal drugs, or to the excessive use or abuse of alcohol. 

B. The City Manager shall, after a hearing, revoke or suspend the license or licenses of any licensee for 
the same reasons and on the same grounds as for the denial of a license as described in Subsection A 
hereof. 

C. Where a license is issued to a corporation or a partnership rather than to an individual sole proprietor, 
any of the items set forth in Subsection A shall equally apply as a ground for denial of a license or 
suspension or revocation of a license to be issued to or held by a corporation or partnership, or related 
entity as defined herein, whether such acts or conduct were by the corporation or partnership itself or 
by an officer, director, partner, employee, operator, driver or agent of the licensee at the time the 
action or conduct occurred. 

D. After revocation of a license, no license may be granted to the former licensee or to any officer, 
director, partner or managing agent, or related entity having had day-to-day management authority in 
the operation of the licensee for a period of three years after the date of revocation. Such period may 
be reduced upon application of the licensee in the discretion of the City Manager after consultation 
with the Chief of Police. 

E. The items set forth in Subsection A shall also be grounds for suspension or revocation of a license by 
the Chief of Police. 

A. Each wrecker, tow truck or service truck shall be equipped with an amber light mounted at the top of 
the cab of such vehicle and shall be of a type that is visible 360° for a distance of not less than 500 
feet under normal atmospheric conditions, or equal lighting equipment. 

B. Each wrecker, tow truck or service truck shall be equipped with two flashing lights (four-way 
flashers) so mounted as to show the width of the vehicle from the rear; said lights shall be visible for 
a distance of not less than 500 feet under normal atmospheric conditions. 

C. Each wrecker or tow truck shall be equipped with tow-away lights as required by the New York State 
Vehicle and Traffic Law. 

D. Each wrecker, tow truck or service truck shall be equipped with not fewer than three thirty-minute 
burning-type flares and three reflector-type flares, and at least three reflector-type triangles. 

E. Each wrecker, tow truck or service truck shall be equipped with a fire extinguisher, the minimum 
rating of which shall total 20 pounds ABC. 

F. Each wrecker or tow truck shall be equipped with hoisting equipment of sufficient capacity to 
perform the service intended. The hoisting equipment of each wrecker shall be securely mounted to 
the frame of such vehicle. The winch of such hoisting equipment shall contain not less than 100 feet 
of three-eighths-inch steel strand cable, except that a flat bed shall not contain not less than 35 feet, 
said cable shall be one continuous length and shall be free of breaks, splits or knots. 
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§ 297-20. Log book. 

§ 297-21. Contracts for services. 

Nothing provided herein shall be construed to prevent the City of Newburgh from contracting with a 
particular towing company for services to be provided in lieu of relying on a rotating list as provided in 
§ 297-15 whenever, in the sole discretion of the City Manager and/or City Council, the best interest of the 
City of Newburgh so requires. Competitive bidding, if and as may be required by state law, shall be offered 
before the contract is awarded. 

G. Each wrecker, tow truck or service truck shall be equipped with a broom, shovel, a receptacle for 
debris, crowbar and a spotlight, either mounted or hand-held. 

H. Each tow truck, wrecker or service truck shall be equipped with a minimum of 20 pounds of absorbent 
substance to be applied as necessary to remove fluids and liquids from the surface; and shall be 
equipped with a sufficient quantity of such material to prevent slips and skidding, to restore the 
thoroughfare to a safe condition. 

I. Each wrecker, tow truck or service truck shall meet all of the requirements of the Vehicle and Traffic 
Law for such vehicles. Certification and proof of compliance with such requirements shall be kept 
current and on file with the City of Newburgh Police Department at all times. 

J. Each licensee hereunder shall comply with all signage requirements as set forth in this chapter, and 
in the Code of the City of Newburgh and in New York State law. 

A. Each licensee will provide and keep a towing log book in which all vehicles towed or serviced from 
or in the City of Newburgh shall be recorded. The log book must be clearly marked on the outside 
cover "City of Newburgh Towing Log Book" and shall be exclusively for vehicles towed or serviced 
pursuant to this chapter. The log book must be produced for inspection at the request of any police 
officer or City official. 

B. Each licensee shall record in the log book as to each and every vehicle towed: 

(1) The date and time of day of towing. 

(2) The towed vehicle license number and/or the vehicle identification number, and the color, make, 
model and year of the vehicle. 

(3) The person and/or officer requesting or directing such tow. 

(4) The locations from which and to which the vehicle was towed. 

(5) The person(s) operating the towed vehicle, where identifiable. 

(6) The place at which the vehicle was stored, and the length of time and charges incurred for such 
storage. 

(7) The final disposition of the vehicle, i.e., whether it was redeemed by the owner or otherwise 
sold or transferred. 

(8) The amount, if any, received by the licensee on the final disposition. 

(9) The efforts made by the licensee to identify the owner of the towed vehicle; and the basis, if 
any, of determining that the vehicle was abandoned. 
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§ 297-22. Towing of vehicles by City. [Amended 2-15-2011 by Ord. No. 7-2011; 11-26-2012 by Ord. 
No. 8-2012] 

A. In the event that a vehicle is towed by the employees and agents of the City itself, using tow vehicles, 
equipment and facilities owned and/or controlled by the City, then the City of Newburgh shall charge 
such fees against the owner and/or party responsible for such towed vehicle and for winching, 
cleaning the scene, storage and all other applicable charges equivalent to the schedule of fees charged 
by private licensees as authorized under § 297-3 of this chapter for such services. Such towing and 
related services shall be performed and provided by the City generally in accordance with the 
protocols set forth in this chapter as are applicable to private licensees, subject to such specific 
provisions and commands as may be issued by the City Manager and the Chief of Police or their 
designee(s). 

B. Persons or entities reclaiming vehicles from the City shall comply with the following before such 
vehicle shall be released by the City: 

(1) Satisfactory proof of ownership and/or entitlement to physical possession of such vehicle shall 
be provided to the Parking Violations Bureau. 

(2) Payment of all outstanding fines, violations, parking tickets and all other offenses and fees shall 
be made to the Parking Violations Bureau. The Parking Violations Bureau shall issue a receipt 
for such payment, which receipt must be provided to the designated officer or agent of the Police 
Department prior to such release. If the vehicle is designated as an "abandoned vehicle," then, 
in addition to the foregoing, the City shall charge an additional fee as set forth in Chapter 163, 
Fees, of this Code prior to releasing same. 

(3) If a vehicle is towed by a private licensee to a City storage facility at the request of the City, in 
addition to the foregoing, the City shall charge the owner or responsible party a sum equivalent 
to the towing cost charged to the City by such private licensee plus a storage fee as set forth in 
Chapter 163, Fees, of this Code. 

(4) Abandoned vehicles. 

(a) If the vehicle towed by or at the request of the City is designated by the City as an 
"abandoned vehicle," and the value of such vehicle as established by the City is less than 
$1,250, the City shall pay to a private licensee for such tow a fee of $50. If such vehicle is 
stored at a private facility, the City will not be liable to such private licensee for any 
storage charges; and the City will take or accept possession of such vehicle from such 
private licensee within a reasonable time. 

(b) If an abandoned vehicle towed pursuant to Subsection B(4)(a) above has a value as 
established by the City of $1,250 or more, the private licensee in physical possession of 
such vehicle may retain possession of same for further handling and disposition in 
compliance with the New York State Vehicle and Traffic Law and applicable rules and 
regulations, or may turn over such physical possession of same to the City upon notice to 
the City and acceptance by the City of same. If a vehicle is turned over to the City pursuant 
hereto, the licensee shall also provide to the City at such time all documentation and 
available history regarding said vehicle. 

C. Boot and tow program for scofflaws. [Added 10-28-2013 by Ord. No. 12-2013] 

(1) Any unattended vehicle found parked upon a street or on any City-owned property or property 
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§ 297-23. Penalties for offenses. 

§ 297-24. Fees and rates. [Amended 2-15-2011 by Ord. No. 7-2011] 

under the jurisdiction or control of the City against which there are three or more outstanding 
or otherwise unsettled parking violation summonses within an eighteen-month period for which 
judgments have been issued may, by or under the direction of a police officer, parking 
enforcement officer or other designee of the Director of the Parking Violations Bureau, either 
by towing or otherwise, be removed or conveyed to and impounded in any place designated by 
the Director of Parking Violations or immobilized in such a manner as to prevent its operation, 
except that no such vehicle shall be immobilized by any means other than by use of a device 
or other mechanism which will cause no damage to such vehicle unless it is moved while such 
device or mechanism is in place. 

(2) It shall be the duty of the police officer, parking enforcement officer or other designee of the 
Director of the Parking Violations Bureau removing or immobilizing such motor vehicle or 
under whose direction such motor vehicle is removed or immobilized to inform, as soon as 
practicable, the Director of Parking Violations, who shall in turn inform, by first-class mail, the 
owner of the impounded or immobilized vehicle of the nature and circumstances of the prior 
unsettled parking violations summonses for which or on account of which such vehicle was 
impounded or immobilized. In any case involving immobilization of a vehicle pursuant to this 
subsection, such police officer, parking enforcement officer or other designee of the Director of 
the Parking Violations Bureau shall cause to be placed on such vehicle, in a conspicuous 
manner, a notice sufficient to warn any individual to the effect that such vehicle has been 
immobilized and that any attempt to move such vehicle might result in damage to such vehicle. 

(3) The owner or person entitled to possession of such vehicle may secure the release of the vehicle 
by complying with the rules and regulations of the Parking Violations Bureau concerning all 
outstanding summonses and judgments against said vehicle and by payment of the sum as 
outlined in Chapter 163, Fees, for the removal of the immobilization device or mechanism. 

A. Any person, business, corporation or entity who or which violates any provision of this chapter shall 
be guilty of a violation. 

B. Any person, business or corporation found guilty of violating any provision of this chapter shall be 
subject to a fine not to exceed $100 for the first offense and shall be subject to administrative action 
by the Police Chief as set forth herein. 

C. Any person, business or corporation found guilty of violating any provision of this chapter within one 
year of a previous conviction of any such provision shall be fined not less than $250 and shall be 
subject to administrative action by the Police Chief as set forth herein. 

D. Any person, business or corporation found guilty of violating any provision of this chapter for a third 
time within three years of the first conviction shall be fined $500 and the license shall be revoked. 

E. Any person operating a tow truck or road service vehicle as described in § 297-1 in violation of any 
of the provisions herein shall be guilty of an offense which, upon conviction thereof, will subject said 
person to a fine of not less than $100 or to a term of imprisonment of not more than five days, or both. 
This penalty may be invoked against such person upon conviction thereof, in addition to any other 
penalties prescribed herein or under any other state laws, rules or regulations. 

A. The fee payable to the City Clerk with each application for a tow truck and operator's license shall be 
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§ 297-25. Liability; indemnification. 

Licensing pursuant to this chapter shall create no new or additional liability or any special relationship or 
duty for or upon the City of Newburgh. The City's performance pursuant to this chapter is in furtherance 
of its general responsibility to the public. No person, business entity or corporation may or is authorized to 
create a special duty to anyone either by representation, act or omission. Licensees pursuant to this chapter 
shall indemnify the City to the fullest extent allowed by law. 

§ 297-26. Snow emergencies. 

The declaration of a snow emergency or other special condition shall immediately invoke the rules, 
regulations and requirements applicable thereto under the City Code and/or under state law. Whenever 
there is a conflict between such rules, regulations and requirements and this section, such rules, regulations 
and requirements shall apply. 

§ 297-27. Additional protocols and procedures. 

The Chief of Police may adopt such protocols and procedures not inconsistent herewith as shall enable him 
to carry out the provisions of this chapter. 

set forth in Chapter 163, Fees, of this Code and may be revised each year. 

B. Rates charged for towing vehicles, storage and specialized services at the request and/or direction of 
the City of Newburgh Police Department within the City of Newburgh shall not exceed the rates as 
set forth in Chapter 163, Fees, of this Code. 

C. All licensees shall be required to post in their garage, or service station, or place of business, in a 
conspicuous place and available for view by the public, a schedule of the maximum rates for towing 
and storage, at the direction of the City of Newburgh Police Department, as set forth in Chapter 163, 
Fees, of this Code. 

D. Tow charges incurred by the City for the removal of each abandoned vehicle shall not exceed one 
tow charge per vehicle. 
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